MAOANTRA

Introduction

Visitor Management is for managing and tracking visitors within your organization
The hosting party logs into a browdgaised application to add a visitor or schedulési
The web application allows users to log into the visitor management system from any desktop.

The front desk attendant can search for visitors, sign visitors in or out, capture information, determine status, and
have email notifications sent to thieost and visitor. Front desk attendants can also view upcoming visits.

Scheduled visitors use the Kiosk for self signWhen the visit is scheduled, a notificatiemail is sent to the host
and vi sit or-mailWihosntainia bar codewiics the visit key. This is used to sign in or out for the
scheduled visit.

Configuration of these applications is done with Visitor Administration. This is also a brbased application. It
is used to configure settings such as giglocations and kisks.

Welcome To Mantra Visitor Management System

Visitor Management System MANTRA

Sign in to continue

SuperAdmin

Q = ENN .. |
Track Request Visit Request Feedback 69193 H |
|

Login

Forgot Password
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1. Track Request:

i Visitor can track the status of his or her request by clickdhr ac k Ras:quest 0

MAOANTRA

# Home
Ffrnovation that counts

Track Request

er Request/Group ID/Mobile No 5103? : H Enter Captcha

U Visitor can track his or her visiting request status by clicking on track request then a window will be visible

on screen.
U Visitor have to enter his or her mobile numbegiven text boxand type given captcha in text box.
0 Click on fiGet Detail sdo button to see the status

Website: www.mantratec.com
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MAHTRA # Home

Irnovation that counts

Track Request

o
@
=1
&

286620 L7115 H

Details of Request

Show 10 v entries Search
S. Ne T Request ID Visitor Name Location Company To Visit Status Visiting Date Email
1 19010410012 Ashutosh Block B MANTRA Softech APPROVED & E-PASS GENERATED  05-01-2019 ashuto7@gmail.com
2 19010410013 Ashutosh Block E Mantra Softech (India) Pvi Lid =~ APPROVED & E-PASS GENERATED  04-01-2019 ashut07@gmail.com
3 m 19010410021 Ashutosh Block E Mantra Softech (India) Pvi Lid = REQUEST PENDING AT LEVEL 1 04-01-2019 ashut07@gmail.com

Showing 1 to 3 of 3 entries -

2. Visit Request:

U Visitor will click on visit request if he or she want to visit in company premises or want to meet someone
who are working in company premises for any purpose.A form of visiting request will be open on screen.
U Visitor details can also import from excelfih given formatf number of visitor is moréormat of excel

are as:
_.,H—J‘%\"\ = Sample (2) xlsx - Microsoft Excel - e
= Insert Page layout  Formulas Data Review  View Developer  Nitra Pro 9 @ - ™
iz:;y Calibri BRSNS S Wrap Text General - ij}‘ ﬁ;’é g Em 3\ /B ;:::fs“m' W lﬁ
it F Format Painter || (B 7 U ~||iH =[S A l|] 2| B Merge & Center - | |EE - % s |[58 5% Fcn"r’r‘n“a‘g“’n’;ﬂ‘_ af?[;’;f:v St;i';_ Insert Delete FOmat | clear~ ;‘I’t":rsj ;T:fi
Clipboard = Font & Alignment £} Mumber = Styles Cells Editing
Al ~ Je ‘ VisitorTypeCode
A B c D E F G H 1 J K L L N o P
1 VisitorTEEeCode _lviaitnmnmpanyName Contact No Name Email Gender DOB IdentityProofcode I1dentityProofNo IsDriver DrivinglicenceNo
2
3
4
5
6
7
8
9
10
1
12
13
14
15
16
17

Visitor Request Process:

a) Visitors have to fill all the mandatory fields available on form and need to enroll via desktop or Android
application if visitor are going to visit firsime.

b) Visitors have to enter only mobile number in given text box of mobile number and all the field are
automatically filled and need not to enroll himself or herself.

c) Visitors havetoclickofi Ad d V ibgttontafter filing all the details with upkad photato provide
visit details as:

Website: www.mantratec.com Page4
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MAHTRA # Home

frnovation that sounts

New Visitor Request

e Visitor Details E Visiting Details = Material Carried a Vehicle Details (v Confirmation

Provide visitor details

Upload Photo

MobileNo Name Email
9503286820 Ashutosh ashuto7@gmail.com
pos Identity Proof Identity Proof No
1986-07-05 ] AADHAR CARD v 569687455555
Choose File NGRS
Gender Visitor Company Name Vvisitor Type
Male - mantra AUDITOR v

He/She 1S Driving Vehicle

e

Visitor Visitor Identity Proof Driving Licence
No  Type Company Name MobileNo Email DoB Gender Identity Proof No. IsDriver No. Delete
1 AUDITOR mantra Ashutosh = 9503286820 ashut07@gmail.com 1986-07- Male AADHAR 569687455555 NO w

05 CARD

U Clickonfi N e >buttonto provide Visiting Details.
U Fill all the filled given in visiting details as:

Website: www.mantratec.com Page5



http://www.mantratec.com/

MAOANTRA

# Home

MANTRA

Irnovation that counts

New Visitor Request

E Visitor Details @ Visiting Details wam  Material Carried ﬂ Vehicle Details v Confirmation

Provide visiting details
Location Company To Visit Department

Block E A Mantra Seftech (India) Pvt Lid v Projects v
Area Of Visit Location Of Visit Visiting Date

B-702 A Conference Room v 2019-01-04
Whom To Meet Purpose No Of Days To Visit

ASHUTOSH KUMAR ( MND00383 ) official v 1 v
Clear

Approval Authority
Select Name Mobile No Email
O ASHUTOSH KUMAR 7043699234 aashuiosh kumar@mantratec.com
Margi 8160201291 margi.patel@mantratec.com

0 Clickonfi N e >button to provide materials details whieisitors carrywith him or her at the time of visit.
U Put material description one by one by clickingfoA d duitonas:

# Home

MANTRA

frnovetion thet counts

New Visitor Request

E Visitor Details E Visiting Details e Material Carried ﬂ Vehicle Details ' Confirmation

Provide material carried details

Material Quantity Serial No

Enter Mates Enter Quantit Enter Serial No Add
No Material Quantity Serial No. Delete
1 Laptop 1 8956874256 o

i Clickonfi N e >button to providé/ehicle Details.
Enter vehicle name, vehicle model name and vehicle color.

U Clickonfi N e >button to submit fan as:

c:

Website: www.mantratec.com Page6
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# Home

MANTRA

Irnovation that counts

New Visitor Request

E Visitor Details E Visiting Details E Material Carried ﬂ Vehicle Details ° Confirmation

Confirm details

Visitor Details

No | Visitor Type | Visitor Company | Name MobileNo Email DoB Gender | Identity Proof Identity Proof No. | IsDriver | Driving Licence No.

Male | AADHAR CARD | 569687455555 | NO |

1 ‘ AUDITOR ‘ mantra | Ashutosh | 9503266820 | ashut07@gmail.com ‘ 1986-07-05

Visiting Details

Visiting Date No Of Visit Days

Location Company To Visit Department | Area Of Visit Location Of Visit Purpose | Person To Meet

official | ASHUTOSH KUMAR ( MND0O0383 ) ‘ 2013-01-04 ‘ 1

Projects ‘ B-702 | Conference Room

Block E | Mantra Softech (India) Pvt Ltd

Material Details

Serial No.

Material Quantity

| 8956874256

| am visitor and have understood Safety rules of the site and will comply Or | am requestor and will make visitor understand and comply safety rules

Submit

Website: www.mantratec.com Page7
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3. Feedback:

U Click onfeedback ifvisitor wants to give feedback.
U Enter request id, select status from drop/down menu as suggestion/complain and click on emeses to submit

feedback.

MAHTRL\ # Home

Innovation thet connts

Feedback

Request D

Stat
At Suggestion

9 - @

Description

Website: www.mantratec.com Page8
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Login:-

i

i

Visitor Management System MANTRA
Welcome To Mantra Visitor Management System Innovation thet counts
Sign in to continue

SuperAdmin

Q = Ei o

Track Request Visit Request Feedback

Login

Forgot Password |
© 2016-2017 Mantra Softech (India) Pvt Ltd. All rights reserved. | Help?

Visitor ManagementMenu will be opened after providing correct User Name and Password
with Captcha.
By Default User Name isadmin and Passwvord also is admin.

Website: www.mantratec.com Page9
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1. Masters-

0 Master menu has the following masters.

1.1 LocationMaster
1.2 Company To Visit Master
1.3 Department Master

1.4 Area Of Visit Master

15 Location Of Visit Master
1.6 Purpose Master

1.7 Identity Proof Master
1.8 Safety Video Master

1.9 Safety Question Master
1.10  Role Master

1.11  Gate Master

1.12  Visitor Company Master
1.13  Amount Master

1.14  Visitor Type Master
1.15  Approval Mapping Master
1.16  Employee Master

1.17  Bio Enroll Master

1.18 Device Master

MOHTRL\ # Home & SuperAdmin (Shapath Hexa) ~
I

ount's

@ Dashboard

Dashboard

Approval Status Details PASS Details

120

[ Visit Request

& Masiers

Location

Company To Visit

Department

Area Of Visit

Location Of Visit

Purpose

Identity Proof

20
Safety Video
) o
Safety Question Today (1) Weekly (23) Monthly
3 (108)
Pending 1 Approved 0 Rejected 0
Role o o a

Gate

Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[# Transactions

& Reports

& Configuration

Website: www.mantratec.com Pagel0
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1.1 Location Master

U Lacation master menis used to add location where visitor wants to visit.
U User can also edit the location if required.

MAHTR& # Home & SuperAdmin (Shapath Hexa) ~

Innovation thet comnts

Dashboard .

[@ visit Request

& Masters Details Of Location

Location
Show 10 v+ entries Search:
Company To Visit
Department S. No T actions Location
Area Of Visit 1 Eo Block A
2 & Block B
Location Of Visit Lo
3 @ M Block C
Purpose
4 @ M Block D
Identity Proof .
ty 5 @ M Block E
Safety Video
Showing 1 to 5 of 5 entries
Safety Question
Role

Gate

Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[# Transactions

@ Reporis

& Configuration

Add Location:

1. /1 fA01 [2¥OKARRY ¢ odzidiz2zy G2 FRR t20FdGA2y Ay f20F G4z
2. Type location name in the text box given in the window of Add Location.
3. /tAO01 2y a{l @S¢ odzildz2zy G2 ar@S t20FGA2y Ay RIGl O

Website: www.mantratec.com Pagell
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MANTRA

f A coteds

Add Location

Location™

Block F

Update Location:
1. Click on editicon to edit location name.

2. Edit or typethe correct name of location in given text box of update location window.
3. /Tt A0l 2y aal @S¢ odzidz2y G2 al @S dzZJRI G§SR

Update Location

Location™

Block E

(- - [e]

f20FLdGA2Y

Website: www.mantratec.com
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1.2 Company To Visit Master

U Company To Visit masterenu is used to add company where visitors are supposedsit.

U  User can also edit the company name if required.

MARNTRA

Innovation thet comnts

@ Dashboard

Company To Visit

[@ visit Request

& SuperAdmin (Shapath Hexa) ~

© Add Company To Visit

@ Masters Details Of Company To Visit

[ Transactions
Show| 10 v entries

& Reporis
[# Configuration S.No | Actions Location
1 o Block B
2 (4| Block C
3 & o Block A
4 @ Block A
5 & o Block D
6 @ M Ahmedabadd

Showing 1 to 6 of 6 entries

Company To Visit
MANTRA Softech
Nerypted

Mivantna

abcd

L&T

TCS

Search:

Add Company To Visit:

1. Clickomy! RR [/ 2 Y LJ- yb@tonttceaddicdnmipanii ib company to visit master.
2. Select location from drop/down menu and Type name of company in text box to bénacltmpany

master.
3. /tAO01 2y a{l @S¢ odzilizy (2

al @S O02YLIl ye Ay REGFOI

Website: www.mantratec.com
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Add Company To Visit

Location™
Block E
Company To Visit*

Mantra Softech(India) Pvt Lid

Update Company To Visit:

1. Click on edit icon to édcompanyname.
2. Edit or type the correct name @bmpanyin gven text box of update company to visitndow.
3. / £ A0 dyftondtasshve® dpdatedompanyname in database.

Update Company To Visit

Location™

Block E

Company To Visit*

Mantra Softech (India) Pvt Ltd

- - [

Website: www.mantratec.com Pagel4
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MANTRA
1.3 Department Master

U Department mastermenu is used to add department where visitors are supposed to visit.
U User can also edit the department name if required.

MAHTRA # Home & SuperAdmin (Shapath Hexa) ~

Innovetion thet coumnts

@ Dashboard
AR08 Department © Add Department

[# visit Request

& Masters Details Of Depart

Location
Show| 10 v entries Search:
Company To Visit
Department 5. No 1 Actions Location Company To Visit Department
Area OFf Visit 1 [E3 | Block B Nerypted HR
) - 2 @ Block B MANTRA Softech Software

Location Of Visit

3 @ Block B Nerypted Admin
Purpose

4 @ Block B Nerypted Accounts
Identity Proof .

ty 5 @ Block A abcd Store
Safety Video 6 @ Block A Mivantha Accounts
Safety Question 7 & m Block B MANTRA Softech Softwarectsicsic
&

. 8 @ Block D L&T Software

9 @ Ahmedabadd TCs Service
Gale
Visitor Company Showing 1 to 9 of 9 entries -
Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[# Transactions

[ Reporis

& Configuration

Website: www.mantratec.com Pagel5
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Add Department

1. Clickoma! RR 5 S LJbuttdh Yo%gd ilépartment in department master.
2. Select location and company to visit from drop/down menu and Type department name in text box.

3. /ftAO] 2y a{l @S¢ odzitzy G2 al @S RSLINIYSYyd Ay REG)

Add Department

Location™
Block E
Company T Visit*
Manira Seftech (India) Pvt Ltd

Department®

Projects

Website: www.mantratec.com Pagel6
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Update Department:

1. Click on editicon to edit department name.
2. Edit or type the correct name of department in given text box of update department window.

3. /ftAO] 2y a{l ¥S¢ odzitzy G2 al @S RSLINIYSYyd Ay REG)

Note: If we change location from drop/downenu then we will get assigned company in company drop/down
menu of department window.

Add Department

Location™
Block E
Company To Visit*
Mantra Softech (India) Pvt Ltd

Department*

Projects

(- -o- [i]

Website: www.mantratec.com Pagel7
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1.4 Area Of Visit Master

U Area Of Visit mastanenu is used to add Area where visitors are supposed to visit.
U User can also edit the area namesdfjuired.

MAHTRA # Home & SuperAdmin (Shapath Hexa) ~

Innovation that cownts

@ Dashboard .
pvea Of Visi

[# Visit Request

& Masters Details Of Area Of

Location
Show | 10 v entries Search:
Company To Visit
Department S.No T Actions Location Company To Visit Department Area Of Visit
Area Of Visit 1 E o Block B MANTRA Softech Software M-702
) _ 2 @ Block B MANTRA Softech Software M-703
Location Of Visit
3 & m Block B MANTRA Softech HR M-203
Purpose
a @ Block A Mivantha Store Mi-604
Identity Proof .
ty 5 @ Block B MANTRA Softech Software aaaa
Safety Video 3 @ Block A Mivantha Accounts A-B02
Safety Question
Showing 1 to 6 of 6 entries
[+]
Gate

Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[# Transactions

& Reporis

& Configuration

Website: www.mantratec.com Pagel8
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Add Area Of Visit:

1. Clickomx! RR ! NB lbuttbn¥o addiagea af \ésit in area of visit master.

2. Select location , company to visit and department from drop/down menu and Type area of visit name in
text box.

3. /| £t A0 soyttonitd sav@ &éa of visit in database.

Add Area Of Visit

Location™

Block E
Company To Visit*

Manira Softech (India) Pvt Ltd
Department®

Projects

Area Of visit*

B-702

- oo- [ie]

Website: www.mantratec.com Pagel9
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MANTRAO

Update Area Of Visit;

1. Click on edit icon to edit area of visit name.

2. Select location, company to visit and department from drop/down menueditior type area of visit

name in textoox.

3. JEA01 2y G{l &S¢

Update Area Of Visit

Location™

Block E
Company To Visit*

Manira Softech (India) Pvt Ltd
Department*

Projects

Area Of visit*

B-702

odzii2y

i2 al @s

(o oo Jia]

FNBIF 2F granri

Website: www.mantratec.com
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1.5 Location Of Visit Master

Location Of Visit mastenenu is used to adtbcationwhere visitors are supposed to visit.
User can also edit thecationname if required.

L

e

MAHTR # Home & SuperAdmin (Shapath Hexa) ~

@ Dashboard . . .
Location Of Visit ©Add
[ Visit Request
@ Masters Details Of Location OF Visit
Location
Show 10 v enlries Search:
Company To Visit
Department s.No | Actions Location Company To Visit Department Area Of Visit Location Of Visit
Area OF Visit 1 & o Block B MANTRA Softech Software 1M-702 14702 Confrance Room
e 2 Z o Block B MANTRA Softech Software M-702 M-702 Software Dept
Location Of Visit
3 Z o Block B MANTRA Softech Software M-702 M-702 Support Dept
Purpose
4 @ m Block B MANTRA Softech HR1 14-203 Location 3322
Identity Proof o . .
fty 5 @ m Block A Mivantha Accounts A-602 A-602 Accounts Section
Safety Video [ @ m Block D L&T Software Software Department1 zone 1
Safety Question
Showing 1 to € of 6 entries
Gale

Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[ Transactions

& Reporis

& Configuration

Website: www.mantratec.com Page21
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MANTRAO

Add Location Of Visit:

1. Clickomi! RR

[ 2 Ol ( BuRoyl to hdf locatiod df \ist in location of visit master.

2. Select locationcompany to visit, department and area of visit framop/down menu and Type location
of visit name in text box.

3./t A0

2y G{l ¥S¢ odaiizy

Add Location Of Visit

Location”
Block E
Company To Visit*
Mantra Softech (India) Pvt Lid

Department®

Projects

Area Of Visit™

B-702

Location Of visit™

Conference Room

2 &al gsS | NBI 2F grari

Lo oo i

Website: www.mantratec.com
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MANTRAO

Update LocationOf Visit:
1. Click on edit icon to edlbcation of visiname.
2.
locationof visit name in text box.
3. /tA01 2y a{l @S¢ odzilzy

Select location, company tgsitdepartmentand area of visifrom drop/down menu anckdit or type

Update Location Of Visit

Location”
Block E
Company To Visit*
Mantra Softech (India) Pvt Lid

Department®

Projects

Area Of Visit™

B-702

Location Of visit™

Conference Room

i2 al @s

Lo oo i

FNBIF 2F granri

Website: www.mantratec.com
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1.6 PurposeMaster

U Purposemastermenu is used to addurpose ofvisit like meeting, official, personal etc.
U User can also edit theurpose of visiff required.

MAHTRA # Home & SuperAdmin (Shapath Hexa) ~

Innovetion thet coumnts

@ Dashboard
e purposs

[# visit Request

& Masters Details Of Purpose

Location
Show| 10 v entries Search:
Company To Visit
Department $.No T Actions Purpose
Area Of Visit 1 [E3i | Purpose 1
2 & Purpose 2
Location Of Visit ¢ m P
3 @ o Purpose 3
Purpose
4 @ o meeting
Identity Proof .
o 5 = o formal meeting
Safety Video 6 @ o Jmuj
Safety Question
Showing 1 to 6 of 6 entries
[
Gate

Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[# Transactions

[ Reporis

& Configuration

Website: www.mantratec.com Page24
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MAOANTRA

e T ' { cova-T1
Add PurposeOf Visit:
1. Click omx | FPRrposé button to addpurposeof visit inpurposemaster.

2. Typepurposeof visitin text box.
3. 1t A01 2y a{ | PSrposedfdisitindlafabas® al @S

Add Purpose

Purpose™

official

(o oo Jia]

Website: www.mantratec.com Page25
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MAOANTRA

LTI AT

1had cownds

Update Purpose 6 Visit:
1. Click on edit icon to edjturpose of visit

2. Edit purposeof visitin text box.
3. 1t A01 2y a{ | PSrposedfdisitindlafabas® al @S

Update Purpose

Purpose™

official

(o oo [

Website: www.mantratec.com Page26
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1.7 Identity ProofMaster

U Identity proofmasteris used to addype of identity proof like Pan CardadharCard,and Voterld
Card etc.
U User can also edit thiype of identity proofif required.

MAHTR& # Home & SuperAdmin (Shapath Hexa) ~

Innovetion thet coumnts

denty Proo

[# visit Request

& Masters Details Of ldentity Proof

Location
Show| 10 v entries Search:
Company To Visit
Department $.No T Actions Identity Proof
Area Of Visit 1 [ | AADHAR CARD
2 r3 PAN CARD
Location Of Visit .
3 @ o DRIVING LICENCE NO
Purpose
4 @ o VOTER ID CARD
Identity Proof .
ity Proof 5 @ @ passport
Safety Video
Showing 1 to 5 of 5 entries
Safety Question -
Role

Gate

Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[# Transactions

[ Reporis

& Configuration

Website: www.mantratec.com Page27
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MAOANTRA

Add Identity Proof.
1. Click omx | Rdentity Proofé button to addidentity proofin identity proofmaster.

2. Typename of identity proofn text box.
3. 1t A0l 2y a{ | Adestity proafinidatabasé.2 al @S

Add Identity Proof

Identity Proof*

Ration Card

(5 o~ i

Website: www.mantratec.com Page28
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MAOANTRA

e T " R T P
Updateldentity Proof.
1. Click on edit icon to editentity proof name

2. Edit identity proof nameén text box.
3. /1t A0l 2y a{ | @fdatedidigiiitii @robin da@abaie: &S

Update Identity Proof

Identity Proof*

Ration Card

m
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1.8 Safety VidedViaster

U Safety videanastermenu is used to addideo filein given format asmp4 for identity and security
purpose.
U User can also change the safety vidie@quired.

MAHTRA # Home & SuperAdmin (Shapath Hexa) ~

Innovetion thet counts

@ Dashboard .
. Satety Video

[ Visit Request

@ Masters Safety Video
Location
Show| 10 v eniries Search.
Company To Visit
Department 5. No 1 Actions Video Name Video
Area Of Visit 1 & FIRST VIDEO Video1_197400.mp4
. . 2 & o SECOND VIDEC Video2_d4a575.mpd

Location Of Visit

3 @ o dxwqdg movie_787ad7_00be00.mp4
Purpose

4 @ test video 1 movie_4b6541_64cTec_e39149.mpd
Identity Proof
Safety Video Showing 1 to 4 of 4 entries -
Safety Question

Role

Gate

Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[ Transactions

& Reporis

& Configuration
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Add Safety Video
1. Click omx | FSRfety Vided button to addSafety Videan safety videamaster.
2. Typey I YS 2F @ARS2 IyR Ot A0l 2y. a/ K22aS CAtS¢ odziidz
3. I tA0] 2y &{} Aieofilerddatdbasg. G2 Al @5

Note: format of video file should bia .mp4 only.

Add Safety Video

Video™

Choose File | No file chosen

Video Name*

video

o [
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Update Safety Video
1. Click on edit icon to edgafety video
2./ tA01 2y a/ K22aS8S CAfS¢ odzidGzy
3. /tA01 2y a{ |l Qpdatedidémiity Adgan dadabase: @ S

Update Safety Video

Video™

Choose File | No file chosen

Video Name™

FIRST VIDEQ

42

a@gverestbox JA RS 2

Website: www.mantratec.com

Page32

TA

w


http://www.mantratec.com/

MAOANTRA

1.9 Safety Qeestion Master

U Safety questiomastermenu is used to addafety questiorandmultiple answer for one question
and one of them is correathich will be asked at the time of visitor request.
U User can alschange he safety question and answirequired.

MAHTRA # Home & SuperAdmin (Shapath Hexa) ~

Ihnovation that comnts
Safety Question _

@ Dashboard

[ Visit Request

& Masters
Safety Question
Location
Company To Visit Show| 10 v eniries Search
Department
S. Correct
Area Of Visit No T Actions Question Ans A Ans B Ans C Ans D Ans Marks
E4 ?
Location OF Visit 1 & India derives its name from ? T!.‘\e Lord Indra  The Aryans = The River D 5
Hindus Indus
Purpose 2 & o Which country is the source for the Russia Canada USA UK A 5
Fundamental Duties?
Identity Proof
3 E 1 Helicopter was invented by ? Drinker Broquet Copernicus = Cockrell B 5
Safety Vid ; -
afety Video 4 1 Valentinea€™s Day is celebrated on Octomber ~ December  February November c 5
21 14 14 21
Safety Question
5 (F4 Ii[ The language spoken by ithe people by Hindi Palauan Sindhi Nauruan C 5
Role Pakistan is ?
e 6 E o what is your shoe size? 7 8 9 5 8 10
TS = Showing 1 to 6 of 6 entries -
Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[ Transactions

& Reporis

& Configuration
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Add Safety Question

1. Click omx | FSRfety Questio# button to addSafety Question, multiple answer, one corracswer and
marksin safety questiormaster.
2./ tA01 2y a{l dfesamérddatabasg. G2 al @S

Add Safety Question

Question™

‘Which type of language speaking more by indian?

Ans A* *
Hindi English

Ans C* "
Urdu Tamil

Correct Ans® *
A v 5

(o e [
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Update Safety Question

1. Click on edit icon to edit safety Question, multiple answer, one correct answer and marks in safety
guestion master.
2./ tA01 2y a{l dfesamérddatabasg. G2 al @S

Update Safety Question

Question™

‘Which type of language speaking more by indian?

B
Ans A Hindi English

Ans ¢*
Urdu Tamil

Correct Ans™
A 5

Website: www.mantratec.com Page35



http://www.mantratec.com/

MANTRAO
1.10  RoleMaster

U0 Rolemastermenu isused to define role of user like super admin, admin, approval etc.
U Role can also edit required.

MAHTRA # Home & SuperAdmin {Shapath Hexa) ~
Innovetion that counts
Role
[ Visit Request
& Masters
Details Of Role

@ Dashboard

Location
Company To Visit Show 10 v entries Search:
Depariment

S.No T Actions Role Is Approval
Area Of Visit .

1 @ SUPERADMIN 1
Location Of Visit 5 @ ADMIN 1
Pumpose 3 @ AUTO APPROVAL 1
\dentity Proof 4 o APPROVAL 1

5 @ HR 0
Safety Video

6 @ 1 0
Safety Question

7 @ 2 0
Role s Z 19 9
Gate 9 (£ m 3 0
Visitor Company 10 & o 3 0
Amount

Showing 1 to 10 of 10 entries

Visitor Type -
Approval Mapping

Employee

Bio Enroll

Device

[ Transactions

& Reporis

[& Configuration
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1had cownds

Add Role

1. Click omx | FRBIE button to addRole like Super Admiddmin,User,Approval etdn Rolemaster.
2. Type name of roll in text box and chezk. & I LJbiNi@nh @ tequired.
3. /tA01 2y a{l dg@endatazasa.2y G2 al @S

Add Role
Role*

Super Admin

Is Approval [

Lo oo i
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i "‘ CLadaAd

UpdateRole

1. Click on edit icon to edible and edit the name of role in rathaster.
2. | £t A0l 2y a{l dfdapdatariclindstabiise. al @S

Update Role

Role*

SUPERADMIN

Is Approval [

(- - [e]
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1.11  GateMaster

0 Gatemastermenu isused to defineggate of respected locatian
U Gate namecan also editf required.

MAHTRA # Home & SuperAdmin (Shapath Hexa) ~

Gate

Innovetion thet comnts

@ Dashboard

& visit Request

& Masters
Details Of Gate

Location
Company To Visit Show| 10 v eniries Search
Department

S.No t Actions Gate Location
Area Of Visit N

1 & Gate 1 Block A
Location Of Visit 5 @ Gate 2 Block B
Purpose 3 E Gate 4 Block D
\dentity Proof 4 & Gate 4 Block B
Safety Video

Showing 1 to 4 of 4 entries -

Safety Question
Role

Gate

Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[ Transactions

[ Reporis

& Configuration

Website: www.mantratec.com Page39



http://www.mantratec.com/

MANTRAO

Add Gate

1. Click omx ! FGRtet button to addGatein Gatemaster.
2. Select location from drop/down menu and type gate name in the given text box.
3. /tA01 2y a{l @stéindatdpase.2y G2 al @S

Add Gate

Location™

Block E
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Update Gate

1. Clickomx | LIJRGaiedutton to edit Gate namén Gatemaster.
2. Select locdabn from drop/down menu and edijate name in the given text box.
3. /Tt A0l 2y a{ | @Sténandeirdaiapage. G2 al @S

Update Gate

Location™

Block A
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1.12

Visitor CompanyMaster

0  Visitor company mastanenu isused to add visitor company,black list visitor company etc purpose.

U  Visitor company master can also eiflitequired.

MAN

Innovatio

@ Dashboard

[# Visit Request

& Masters
Location
Company To Visit
Department
Area Of Visit
Location Of Visit
Purpose
Identity Proof
Safety Video
Safety Question
Role
Gate
Visitor Company
Amount
Visitor Type
Approval Mapping
Employee
Bio Enroll
Device

[# Transactions

& Reporis

& Configuration

Visitor Company Master

Show 10

s.No 'l
o1
©:2
(K]
©4
©s
©c
o7
©s
(-]
© 0

Company

v entries

Actions
=
3
=
=
=
=
@
4
=
=

=1

8B e 5 8 88 8 8 8

Visitor Company
Mantra

test

MMMM

fvgde

hiji

hjj

jinal

1]

Infosys infosys

vg

Showing 1 to 10 of 12 entries

Owner Name

Contact No

9413043828

6160676421

9924508954

1234567890

9898402636

5140467360

9898402636

8160675421

1212121212

9723769600

Address

564

# Home

Email

test@gmail.com

& SuperAdmin (Shapath Hexa) ~

BlackList Company | @ Add Visitor Company

Search:

Status

UnBlackListed

UnBlackListed

UnBlackListed

UnBlackListed

UnBlackListed

UnBlackListed

UnBlackListed

uUnBlackListed

BlackListed

UnBlackListed

oo

BlackList By

SuperAdmin

Add Visitor Company

Website: www.mantratec.com
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U Click omd ! R/Ritor Company button to addvisitor company detaili visitor companymaster.

U Type name of visitor company, owner name, contact no, address and ergaieimrespectedext box
field.

U /A0l 2y a{ | Ofitor Comipanjredgtabése. al @S

Add Visitor Company

Visitor Company™

Esecure india pvt Itd

owner Name™
Shubash

Contact No™
7600972319

Address™

Gota

Email*

esecureemspl01@gmail.com

(o e [ie]

Update Visitor Company
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1. Click orediticon to editvisitor company details of respected visitor company.
2. Select the field which you want to edit and edit the respected field.
3. /1t A0l 2y a{ | Gupdateddisimr dotnganyletails da@ise.

Update Visitor Company

Visitor Company™
Esecure india pvt Itd

Owner Name™
Shubash

Contact No™
7600972319

Address™
Gota

Email*

esecureemspl01@gmail.com

save @
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Blacklist/unblacklistVisitor Company

n

oA W

Click ondBlacklist/ 2 Y LJI byittor to blacklist orunblacklist Visitor Company

A window named blacklist will be opeviouK @S G2 &St SOG adzyofl O1fA&adsS
status.

Click o { S ¢ NJO Kzindiligt yf all visitor comany will be visible below the search button.

R¢

/| KSO1 2y OKSOl 062E 2F O02YLI yeée 6KAOK @ Bldekligel yi @2
| GAYR26 o6Afft 0SS OAarAoftS 6KSNB &2dz KI@S G2 6NRGS

This same pocess you have to repeat to unblacklist company.

Visitor Company Contact No

|

UnBlackListed v

Details Of Visitor Company

Show 10

v enfries Search

Mantra

test
MMMM
fwvgde
hijj

hjj

Ws.No Tl | visitor Company m Contact No BlackListed
1

9413043828

8160676421

9924508954

1234567890

9898402636

8140467360

9898402636

8160676421

9723769600

1234567590

Un-Blacklisted

Un-Blacklisted

Un-Blacklisted

Un-Blacklisted

Un-Blacklisted

Un-Blacklisted

Un-Blacklisted

Un-Blacklisted

Un-Blacklisted

Un-Blacklisted
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1.13 Amount Master

U  Amount master is used to define amount in Mantra VMS app for visiting.
U It may be a type of school tour or industrial visit purpose.

MAHTR& # Home & SuperAdmin (Shapath Hexa) ~

Innovation thet comnts

@ Dashboard
Amount © Add Amount

[# Visit Request

& Masters
Details Of Amount

Location

Company To Visit Show| 10 v eniries Search

Department
$.No T/ Actions Amount Location Company To Visit Purpose

Area Of Visit
No data available in table

Location Of Visit

Showing 0 to 0 of 0 entries
Purpose

Identity Proof

Safety Video

Safety Question

Role

Gate

Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[# Transactions

& Reporis

& Configuration
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Add Amount

U Clickona! RR | Yoattdry aiwindow of Add Amount will be visible.
U Select location, company to visit, and purpose from drop/down menu and type amount for same.
U Clickoma { I @ufan to save amount in database.

Add Amount

Location™
Block A
Company To Visit*
Mivantha

Purpose™

formal meeting

Amount®

10

Update Amount

U Click orupdate amount icon a windowof update anount will be visible.
U Select location, company to visit, and purpose from drop/down menutgpe updatedamount for same.
U Click oma { I @uftan to saveupdatedamount in database.

Update Amount

Location™
Block E
Company To Visit*
Mantra Softech (India) Pvt Lid

Purpose™

official

Amount®

10.00

Website: www.mantratec.com Page47



http://www.mantratec.com/

MAOANTRA

1.14  Visitor Type Master

U  Visitor type master is used tefine colorcode for visitor type which will be visible in Epass.

U  Visitor request gone for approval asdfety. Ifvisitor type isenablein Mantra VMS then visitor
receive a EPASS with background color code of visitoraype visitor request completed approval
and safety phase in VMS.

Note: if visitor is already enrolled in VMS then he or she will receive a EPASS after completion of approval and
safety phase else he she willbe enrolled in our desktop app or androidmpand then they will get
EPASS.

MAHTR& # Home & SuperAdmin (Shapath Hexa) ~

Irnovation that cownts

@ Dashboard .
Visor Type

@ Visit Request

& Masters
Details Of Visitor Type

Location
Company To Visit Show| 10 v entries Search:
Department

$.No T| Actions Visitor Type Color
Area Of Visit N

: @ o FAMILY E——
Location Of Visit 2 @ M Typez
Purpose 3 [E4 i} Typed
Identity Proof 4 E o AUDITOR
Safety Video

Showing 1 to 4 of 4 entries -

Safety Question
Role

Gate

Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

(& Transactions

& Reporis

& Configuration

Add Visitor Type
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"-l"‘: oy B §

U Clickomd! RR =+ A & huitch Nowitdbw.$ ¥isitor type will visible.
0 Type name of visitor type and select color to be visible in gate pass.

Add Visitor Type

Visitor Type™

Vice President

Color*

Update Visitor Type

0 Click on edit icon of respected visittype, awindow of update visitor type will visible.
U Edit the visitor type and color of respected visitor.
0 Click on fiSaveo button to save updated visitor tlype

Update Visitor Type

Visitor Type*

FAMILY

Color®

(- - [e]
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1.15

i
i

Approval Mapping Master

Approvalmapping master is used to define approval level of visitor requésti can set approval up to 3
level of approval authority.

Admin can define approval authority details for selected locatimmpany, purposetc by setting

priority level.

VMS hagaciltiesto increase or decrease visiting area based on the requirement of client.

VMS has also a facility for direct approval of visitor request.

Examplellf field selected by visitcat time of visitor requesimatched with field assigned to approval authgras
Ashutosh then Ashutosh will get a mail or message of visitor request for approval.

MAHTR& # Home & SuperAdmin (Shapath Hexa) ~

Innovation thet comnts

@ Dashboard .
Approval Mapping

[@ visit Request

@

@

@

@

Masters

Transactions

Reports

Configuration

Details Of Approval Mapping

Show 10 ¥ entries Search
s.No T Actions Order Priority Person To Meet Location Company To Visit Purpose
1 1 1 Dhaval Block B MANTRA Softech Purpose 1
2 o 2 Mahesh Patel Block B MANTRA Softech Purpose 1
3 i 3 Hiren Block B MANTRA Softech Purpose 1
4 o 1 Dhaval Block B MANTRA Softech Purpose 1
5 o 1 Ashutosh Block A Mivantha Purpose 1

Showing 1 to 5 of 5 entries -
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Add Approval Mapping

U Qickona! RR ! LILINE @hbutton antl a idkigivdEadd approval mging willappear.

U Select field frorall givendrop/down menu andype nameof approval mappingnd priority in respected
text box.

U If approvalemployee exist in VMS then details of employee will be visible below employee name field,
you need to select employee from there.

U If approvalemployee not exis in VMS then you need to add employee first in Employee master.

U Click omx { I Butan to save approval mapping in database.

Add Approval Mapping

Location®

Block E

Company To Visit*

Mantra Softech (India) Pvt Ltd

Purpose®

official

Employee™

ASHUTOSH KUMAR ( MN000383 )

OrderPriority™

1 v
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1.16  Employee Master

e

Employee master is used to add employee in Mantra VMS
Employee added in employeraster work as a user, approval authority etc purpose.

e

# Home & SuperAdmin (Shapath Hexa) ~
@ Dashboard
Employee © Add Employee
Visit Request
& Masters
Location
Company To Visit Show| 10 v eniries Search
Department
S.No 1 Actions Employee ID Enroll ID Employee Mobile No Email Is User Created
Area Of Visit
(% @ MIOD1 SuperAdmin 7014526661  tarun jain@mantratec com True
L D QS ©: @ MI002 Admin 7014526661  tarun jain@mantratec com True
Purpose (K] @ MI003 AutoApprove 7014526661  tarun jain@mantratec.com True
Identity Proof (- @ MI004 Utsav 7014526661  tarun jain@mantratec.com True
©s (£ | 1234567891 MI003 Rajan Arora 7014526661  tarunjain@mantratec.com True
Safety Video
©s & o DHAVAL1234 MI006 Dhaval 9909430268  rishikesh.patel@mantratec.com  True
Safety Question
7 & o MI007 Mahesh Patel 7014526661  rishikesh.patel@mantratec.com  True
Role N i
o ©:s @ MI008 Hiren 7014526661  rishikesh.patel@mantratec.com  True
Gate ©-° @ o MI009 aa 7014526661  tarunjain@mantratec.com True
Visitor Company © 1 & m MNO00269 EMP00010 | Margi 8160201291  margi.patel@mantratec.com True
Amount
Showing 1 to 10 of 2,505 entries
- 2 3 4 5 251 NEXT
Visitor Type
Approval Mapping

Employee

Bio Enroll

Device

[# Transactions

[ Reporis

& Configuration
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Add Employee

U / tA01 2y a!RR 9YLIX2eSS¢ odzid2y G2 FRR SyYLX2eSS

U Type employee name, employee id, mobile no, email and select location, company to visit, department
and card type from respected drop/down menu.

U Mark check on checkbox namédL & | a S NRyoD Wahit-taidsfiReithis employee as user.

U Clickomx { I Butan to save employee in database.

Add Employee

Employee Name™ Employee ID*

ASHUTOSH KUMAR MN000383

Mobile No* Email*

7043699234 aashutosh.kumar@mantratec.com
Location™ Company To Visit*

Block E v Mantra Softech (India) Pvt Ltd

Department® Card Type*

Projects A Staff v
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Update Employee
U Click oredit icon of respected employee, a window of update employee will be visible

U Edit or change the field which you want to edit or change.
U Click oma { I 8uftan to save updated employee details in database.

Update Employee

Employee Name* Employee ID*

ASHUTOSH KUMAR MND00383

Mobile No™ Email*

7043699234 aashutosh. kumar@mantratec.com
Location® Company To Visit*

Block E Mantra Softech (India) Pvt Ltd

Department® Card Type*

Projects Staff
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1.17 Bio Enroliment Master

U  Bio Enrollment master is used to enroll visitor in Mantra VMS.
U Employee can also enroll himself to allow visitor inside the factory or company premises.

Website: www.mantratec.com
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1.18 Device Master

Device master is used &nroll Mantra device in VMS.

Visitor can request through device also once device enrolled in device master.

You can enroll device separately as in mode and out mode.

You can also see the status of device as online if device is in working stage andf affliiee is not in
working stage.

| eI et eI w4

MC\HTRL\ # Home & SuperAdmin (Shapath Hexa) ~

Innovetion that counts

@ Dashboard .
Device

[ Visit Request

& Masters Details Of Device

Location
Show 10 v eniries Search
Company To Visit
Department S.No T Actions Device ID Device Name Device Status Mode
Area OF Visit 1 & @ 8813278019 TEST ACPL Onling IN
2 & M 6578339606 abcd Offline ouT
Location Of Visit
3 & M 33 GGGGI Online IN
Purpose
4 911573951006869 bbbbb Offline IN
Identity Proof .
ity 5 & 911573951731607 azaaa Offline IN
Safety Video 6 @ Tgedsfuce vdsvdcfs Offine IN
Safety Question 7 @ 1234567 ABCD 1234 Online ouT
Role
Showing 1 to 7 of 7 entries
1
Gale -
Visitor Company

Amount

Visitor Type

Approval Mapping

Employee

Bio Enroll

Device

[# Transactions

& Reporis

(@ Configuration
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Add Device

U / f A OAdd Reyicéa 0 did dofigure vicein devicemaster.A window of add device will be visible

on screen.

U Select device type, device sub type, device model, device mode (in/out/default), location, gate, device ip,

device port, device id, device name &tom respected drop/down menu.

U Click omx { | Buftan to save device configuratidn database.

Add Device

Device Type®

Type 1

Device Mode®

IN

Gate™

Gate 1

Device ID*

898546

Device Sub Type™

Sub Type 1

Device Application Type*
App 1
Device IP*

192.168.1.1

Device Name™

mantra

Device Model™

Model 1

Location *

Block A

Device Port*

8015
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Update Device

U Click on edit icon of respected device name, a window of updated device will be visible.

U Edit the respected field as required.

U Clickomx { I 8uftan to saveupdateddevice configuration in database.

Update Device

Device Type™

Type 1

Device Mode™

IN

Gate*

Gate 1

Device ID*

8613278019

Device Sub Type*

Sub Type 2

Device Application Type™
App 2
Device IP*

192.168.5.144

Device Name™

TEST ACPL

Device Model*

Model 2

Location *

Block A

Device Port*

50
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2 Transaction-

U Transaction menu is following as:
2.1 Request Action
2.2 Visitor In Out
2.3 Notification
2.4 Visitor Blacklist
2.5 Device License Upload
2.6 Company

2.1 Request Action

U Request Action windows are used to take action on visitor request like approve visitor requejgtobr
visitor request

0 A window of visitor request details will be visible in Request Action menu page of approval authority login.
Approval Authority wilcheck on checkbosf visitor request details.

U click on buttond ! LILING & & & 2tBged an requirement, a window for remarks will be visible.
Approval authority has to enter remarks and clickéof dzo Wuktah ¢o approve or reject visitor request.

MAHTR& # Home & SuperAdmin (Shapath Hexa) ~

Innovation that counts
@ Dashboard

Request Pending

[# Visit Request
Y Filter Option v ove % Reject
@ v

[# Transactions

. Details of Request
Request Action

Visitor In Cut
Show 10 ¥ entries Search
Notification
Visitor Blacklist
S. Group Request Visiter Mobile Visitor Company
Device License Upload Noll Actions ID D Name No Company Location To Visit Department
(+) 1 v 1901040011 | 19010410011  rishi 9924508954 mantra Block B MANTRA Software
Company 1= Softech
& Reporis (+) 2 v i) 1901040012 19010410012  Ashutosh 9503286820 manira Block B MANTRA Software
= Softech

& Configuration

Showing 1 to 2 of 2 entries -
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2.2 Visitor In Out

U  Visitor can in punch as well as outpunch from this menu.

U  Eithervisitor or user to whom visitor meetill enter Request Code/Mobile NGfoup Idin given text box
and click ora { S I Lo, & window of visitor details witle visible.

U Visitor or user have to check on visitor details visible on screen and select the device from drop/down
menu and will click o Lyt hityo®d€& h dzi  t bdgrQidig punch or out punch of respected
visitor in VMS.

MAHTRG # Home & SuperAdmin (Shapath Hexa) ~

[rnovation that comnts

@ Dashboard

Visitor InOut
[ Visit Request
< lEEER
[ Transactions Request Code/Mobile No/Group ID 8160676421
Request Action
-
Visitor In Cut
Nofification
Details of Request
Visitor Blacklist
Device Please Select v OUT Punch m
Device License Upload
Company Show| 10 v entries Search:
& Reporis
1§ Request ID Visitor Name Company To Visit Card Status Group ID Visiting Date
& Configuration ) 5
1 19010410003 rishi( VIZVS100003 ) = MANTRA Softech Active Level 1901040003 04-Jan-2019 to 06-Jan-2019
2 19010410001 rishi( VIZVS100001 )  MANTRA Softech Active Level 1901040001 04-Jan-2019 to 06-Jan-2019

Showing 1 to 2 of 2 entries -
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2.3 Notification

U Notification menu provides the facility as approval authority can send a SMS or Email to selected visitor.

U  Approval authority have to perform the below step to send a SMS or Email to selected visitor as:
Stepl selectperson type from drop/down menu.
Step2 selecffilter by (today upcoming, enrolledéhside visitor) from given drop/down menu.
Step3 selectfrom date and to date from date/time picker.
Step4 Clickon & { S I blXbok. &awindow of visitor will be visible on screen.

{iSLpyY OKSOl aaSyR SYLAfé OKSOl 062E FyR ¢
{GSLxkY OKSO]l aaSyR {a{é¢ OKSOl o62E FyR G&LJ

Step7: select the visitor or employee by check on visitor or employee details.
Step8: click ot & B y'b 2 (i A Toattontaiskrdl yodification to selected user or employee.

MGHTRA # Home & SuperAdmin {Shapath Hexa) ~

Innovetion thet counts

& Dashboard Notification

[ Visit Request
Person Type Filter By

& Masters Visitor A Today Visitor v -
& Transactions From Date To Date
Request Action 2019-01-04 2019-01-04

Visitor In Qut

Nofification
Visitor Blacklist send Email [ Send SMS e R—

Device License Upload

Show 10 v entries Search
Company
@ Reports S. No T Name Email Mobile
¥l 1 Ashutosh ashuto7 @gmail.com 9503286820
[& Configuration
2 dfewsdf rishikesh.patel@mantratec.com 7014526661

Showing 1 to 2 of 2 entries
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2.4 Visitors Blacklist

U  Visitor Blacklistnenuis used to blacklist the visitor

U  Approval authority have to perform the below steplitacklist thevisitor as:
Stepl:enter Request ID/ Mobile/ Employee ID/ Emiailrespected text box
Step2: selecstatus(blacklist/unblacklist from given drop/down menu.
Step3:click ond { S | DLXDok o search visitor
Step4: Click o { S I bLXboK. &awindow of visitor will be visible on screen.
Step5:type reason in given text box of reason
Step6:click ona . f I Goltforkté hiaéklist the visitar

MAHTR& # Home & SuperAdmin (Shapath Hexa) ~

Innovation that cownts

@ Dashboard

Visitor Blacklist

[# Visit Request

& Masters

@ Transactions Request ID/ Mobile/ Employee 1D/ Email Status
8160676421 Un-Blacklisted v m
Request Action

Visitor In Cut

Details of Request

Notification

Visitor Blacklist
Show 10 v entries Search
Device License Upload
Company T Visitor Name Mobile No Email Current Status
@ Reporis rishi 8160676421 rishikesh_patel@mantratec.com Active

& Configuration

Showing 1 to 1 of 1 entries

.
Reasan Blacklist

I
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25

Device License Upload

U Device license upload menu is used to uploadlitense and password for selected device
U  Approval authority have to perform the below stepupload device licensas:

Stepl:select gate from given drop/down menu of gate.

Step2iist of installed device on gate will be visible on screen.

Step3: click oinew password if you want to set password in selectddvice.

Step4: Click odupload documené if you want to upload license in selected device

Step5:a window for set password will be visible on screen if you click on new password.
Step6:a window for upload document will be visible on screen if you click on upload document.

{GSLITY SyiGSNI ySég LI aag2NR YR O2yFTANY ySg LI

password in device.
Step8: click o O K 2 2 ab8ttorFta felScflicense for device and click on{ I Buftan in case of
upload document.

MAHTRG # Home & SuperAdmin (Shapath Hexa) ~

Irnevation thet counts

@ Dashboard

[# Visit Request

& Masters

[ Transactions

Request Action

Visitor In Out

Nofification

Visitor Blacklist

Device License Upload

Company

& Reporis

[ Configuration

Device License Upload

Details Of Device for Upload License

*
Gate Gate 4 v
Show | 10 ¥ | entries Search
S.No T Actions Device ID Device Name Device Status Mode
1 New Password | Upload Document = 8813278019 TEST ACPL Online IN
2 New Password | Upload Document = 6578339606 abcd Offline out
3 New Password 33 GGGGI Cnline IN
4 New Password 911573951006869 bbbbb Offline IN
5 New Password 911573951731607 aaaaa Offline IN
6 New Password | Upload Document | fgedsfvce vdsvdcfs Offline IN
7 New Password | Upload Document = 1234567 ABCD 1234 Online ouTt
Showing 1 to 7 of 7 eniries -
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2.6 Company Details

U Company details are used to set the credentials of company like email, url,welcome text, page title, main

prefix, visitor prefix, logo etc.

U Click omx { I Buftan once the above credential is set to apply the credential in VMS

MAOANTRA

Ffrnovation that counts
@ Dashboard .
Company Details

[# Visit Request

& Masters

[# Transactions

Email
Request Action

URL
Visitor In Out

Welcome Text
Notification
Visitor Blacklist Page Title
Device License Upload

Main Prefix

‘Company

Visitor Prefix

[# Reports

& Configuration

margi.patel@mantratec.com

hitp://192.168.5.102:3031/

Welcome To Mantra Visitor Management Sy

Mantra : VMS
viz

&

Logo

# Home

Fav lcon

MAHTRA@ No file chosen

[nnovation that counts

Choose File | No file chosen

& SuperAdmin (Shapath Hexa) ~

Update Fields
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3 Reports-

c:

There are many reports available in VMS as:

Feedback

Inside Visitor Details
Visitors Details Report
Upcoming Visitor Report
Send SMS Report

Send Email Report

o wihik
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3.1 Feedbackreports

U Feedback report is used to see the feedback of all visitors which visitor share via feedback form available
on main screen.

U  You can see this report eithgrpe mobile no/request id or select status from drop/down menu and click
2y a{dzoYAlé¢ odzidz2y o

MAHTRA 4 Home & SuperAdmin (Shapath Hexa) ~

Irnoveation thet counts

@ Dashboard

Feedback Reports

[# visit Request

& Masters

Search Details

(£ Transactions

Request ID/ Mobile Status

Z Reports No Complain v

Feedback From Date To Date

yy-mm-dd yyyy-mm-dd

Inside Visitor Details
e [ | o]

Visitor Details Report

Upcoming Visitor Report

Send SMS Report fECbC R HOS

Send Email Report
Show 15 ¥ entries Search:
[# Configuration
Mobile No T RequestiD Status Feedback Date Feedback
Compiain 19-12-2018 11:49:53 e
Compiain 19-12-2018 11:49:57 e
Compiain 19-12-2018 11:50:00 .
Complain 19-12-2018 11:50:03 .
Complain 19-12-2018 11:53:10 >
Compilain 19-12-2018 11:53:13 .
Complain 19-12-2018 11:53:16 .
Compilain 19-12-2018 11:53:18 .
Complain 19-12-2018 11:54:20 .
Complain 19-12-2018 11:54:25 .
Complain 19-12-2018 11:56:38 .
Complain 19-12-2018 11:56:43 .
Complain 19-12-2018 12:33:23 .
Complain 19-12-2018 12:34:59 .
Complain 19-12-2018 17:19:21 .
Showing 1 to 15 of 45 entries
- 2 3 NEXT
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3.2 Inside Visitor Detail®Reports

U Inside visitor details report is used to see the status of all visitors who has done in punch and present
inside the compny premises.

U You caralso search visitors by typing mobile number or request id in respected text box and click on
G { S biXioi o see the specific visitor detailho is present inside the company premises

MAHTRA # Home & SuperAdmin (Shapath Hexa) ~

Innovetion that counts

@ Dashboard A s @ g
Inside Visitor Details Reports

[# Visit Request

@ Masters

Search Details

(2 Transactions

Feedback

Inside Visitor Details

Inside Visitor Details Reports

Visitor Details Report

Upcoming Visitor Report ) ‘
Send SMS Report k
Send Email Report

(2 Configuration

Request ID : 19010410002 Request ID : 19010410003 Request ID : 19010410009

Mobile : 8160676421 Mobile : 8160676421 Mobile : 8140467360

Person To Meet : Dhaval Person To Meet : Dhaval Person To Meet : Dhaval

Punch Time : 1/4/2019 11:11:52 AM Punch Time : 1/4/2019 1:37:26 AM Punch Time : 1/4/2019 12:32:26 PM

N\

Request ID : 19010410015 Request ID : 19010410013 Request ID : 19010410019

Mobile : 8140467360 Mobile : 9503286820 Mobile : 9924508954

Person To Meet : Dhaval Person To Meet : ASHUTOSH KUMAR Person To Meet : Dhaval

Punch Time : 1/4/2019 3:04:28 PM Punch Time : 1/4/2019 4:56:02 AM Punch Time : 1/4/2019 4:28:15 PM

Request ID : 19010410020
Mobile : 9924508954
Person To Meet : Dhaval

Punch Time : 1/4/2019 4:30:55 PM
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33 Visitor DetailsReports

U  Visitordetails report is used to see tlttompletestatus ofvisitor along with visit date, time and material
details which visitor carries
U You can also generate report in pdf and excel.

MAHTRA # Home & SuperAdmin (Shapath Hexa) ~

Innovetion thet counts

@ Dashboard

Visitor Details Report

[ Visit Request

& Masters

Search Details

(& Transactions

Request ID/ Mobile No 8160676421
& Reporis

e e

Inside Visitor Details

Visitor Details Report

Visitor Details Report
Upcoming Visitor Report
PDF Search:
Send SMS Report

Send Emall Report srNo T Name Mobile No Email Visiting Date Request ID Location
Q1 rishi 8160676421 rishikesh.patel@mantratec.com 04-01-2019 19010410004 Block B
& Configuration
©:? rishi 8160676421 rishikesh.patel@mantratec.com 04-01-2019 19010410005 Block B

Showing 1 to 2 of 2 entries
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3.4 Upcoming Visitor Details Report

company or person.

MANTRA

Innovetion thet counts

@ Dashboard

[ Visit Request

& Masters

Search Details

Transactions

Reporis

Feedback

Inside Visitor Details

Request ID/ Mobile No

U You can also generate report in pdf and excel.

Upcoming Visitor Details Report

Today

m

# Home

U  UpcomingVisitor details report is used to see the visitlatails who are supposed to visit or meet to

& SuperAdmin (Shapath Hexa) ~

Visitor Details Report
Upcoming Visitor Det Report

Upcoming Visitor Report

Search

Send SMS Report

Send Emall Report srNo T Name MMobile No Email Visiting Date Visit Days Regquest ID
Q1 rishi 8160676421 rishikesh. patel@mantratec.com 04-01-2019 1 19010410004

& Configuration
©:? m rishi 5160676421 rishikesh. patel@mantratec.com 04-01-2019 1 19010410005
©: m rishi 9924508954 rishikesh. patel@mantratec.com 04-01-2019 1 19010410006
© 1 m dfewsdr 7014526661 rishikesh. patel@mantratec.com 04-01-2019 1 19010410007
©s rishi 9924508954 rishikesh. patel@mantratec.com 04-01-2018 1 19010410008
(+ 13 m rishi 9924508954 rishikesh.patel@mantratec.com 04-01-2018 1 19010410010
Q7 m rishi 9924508954 rishikesh patel@mantratec.com 04-01-2019 1 19010410011
(] m priyank 9016359653 priyank patel@mantratec com 04-01-2019 1 19010410014
(] m priyank 9016359653 priyank.patel@mantratec.com 04-01-2019 1 19010410016
© 10 m rishi 9924508954 rishikesh. patel@mantratec.com 04-01-2019 1 19010410017
Showing 1 to 10 of 11 entries
o -
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3.5

c:

e

MARNTRA

Innovation thet counnts

@ Dashboard

[# visit Request

& Masters

[ Transactions

& Reporis
Feedback
Inside Visitor Details
Visitor Details Report
Upcoming Visitor Report

Send SMS Report

Send Email Report

& Configuration

Send SMS Report

Send SMS Reports

Search Details

Mobile No

From Date

2019-01-04

Send SMS Repdd used to see th8MS which has been senduigitor.
You can also see the SMS of visitor by typing mobile number in search text box.

# Home & SuperAdmin (Shapath Hexa) ~

To Date

2019-01-04

Show 15

v entries

MobileNo || GCode

© 8160676421 1812070017

© 9909430268 1901040001
© 9909430268 1901040001
© 3180576421 1901040001
© 7014526861 1901040001
© 7014526861 1901040001
© 8160676421 1901040001
© 8160676421 1901040002
© 9909430268 1901040002
© 8160876421 1812070017
© 8160876421 1901040003
© 9909430268 1901040003
© 9909430268 1901040003
© 7014526661 1901040003
© 7014526661 1901040003

Showing 1 to 15 of 103 entries

SMS Event Name

OTP CONFIRMATION

SMS Body 9459 is the One Time Passord for submit your visit request. This can be used only once and isvalid for 20 min. Regards {RegardsText}

Response {'status""E612""message™"Invalid Template Match'}

PERSON TO MEET BEFORE APPROVE

REQUEST ACTION

SUCCESS REQUEST

REQUEST ACTION

REQUEST ACTION

EPASS

EPASS

PERSON TO MEET AFTER APPROVE

OTP CONFIRMATION

SUCCESS REQUEST

PERSON TO MEET BEFORE APPROVE

REQUEST ACTION

REQUEST ACTION

REQUEST ACTION

Search

Date

1/4/2019 10:56:56 AM

1/4/2019 10:57:31 AM
1/4/2019 10:57:31 AM
1/4/2019 10:57:31 AM
1/4/2019 10:58:08 AM
1/4/2019 10:58:15 AM
1/4/2019 10:59:46 AM
1/4/2019 11:11:53 AM
1/4/2019 11:11:53 AM
1/4/2019 11:18:56 AM
1/4/2019 11:19:21 AM
1/4/2019 11:19:21 AM
1/4/2019 11:19:21 AM
1/4/2019 11:19:50 AM

1/4/12019 11:19:52 AM

2 3 4 5 6 7 NEXT
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3.6 Send Email Report

e

Send Email Repoid used to see thEmail which has been send\sitor.
You can also see the Emailiditor by typing mobile number in search text box.

e

# Home & SuperAdmin (Shapath Hexa) ~

Irnovation that counts

@ Dashboard

Send Email Reports

[# Visit Request

& Masters

Search Details

[# Transactions

Email From Date To Date
Reports
2019-01-04 2019-01-04

Feedback

Inside Visitor Details

Visitor Details Report

Send SMS Report
Show| 15 * | entries Search:

Send Email Report

= Configuration Email 1 GCode Email Event Name Date Response
© rishikesh patel@mantratec.com 1901040003 SUCCESS REQUEST 1/4/12019 11:19:25 AM Success
© rishikesh patel@mantratec.com 1901040003 PERSON TO MEET BEFORE APPROVE 17412019 11:19:22 AM Success
© rishikesh patel@mantratec.com 1901040003 REQUEST ACTION 1/4/12019 11:19:22 AM Success
@ rishikesh patel@mantraiec com 1901040003 SAFETY VALIDATION 1/4/2019 11:19:22 AM Success
@ rishikesh patel@mantraiec com 1812070017 OTP CONFIRMATICN 1/4/2019 11:18:56 AM Success
ﬂ rishikesh_patel@mantratec.com 1901040002 EPASS 1/4/2019 11:11:54 AM Success
ﬂ rishikesh_patel@mantratec.com 1901040002 PERSON TO MEET AFTER APPROVE 1/4/2019 11:11:54 AM Success
ﬂ rishikesh.patel@mantratec.com 1901040001 EPASS 1/4/2019 10:59:48 AM Success
ﬂ rishikesh_patel@mantratec.com 1901040001 REQUEST ACTION 1/4/2019 10:58:18 AM Success
© rishikesh patel@mantratec com 1901040001 REQUEST ACTION 1/4/2019 10:58:09 AM Success
© rishikesh.patel@mantratec.com 1901040001 SUCCESS REQUEST 1/4/2019 10:57:41 AM Success
© rishikesh.patel@mantratec.com 1901040001 SAFETY VALIDATION 1/4/2019 10:57:32 AM Success
© rishikesh.patel@mantratec.com 1901040001 PERSON TO MEET BEFORE APPROVE 1/4/2019 10:57:32 AM Success
© rishikesh.patel@mantratec.com 1901040001 REQUEST ACTION 1/4/2019 10:57:32 AM Success
© rishikesh.patel@mantratec.com 1812070017 OTP CONFIRMATICN 1/4/2019 10:56:56 AM Success
Showing 1 to 15 of 113 entries
- 2 3 4 5 & NEXT
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U Configuration:

Configuration menu has the following configuration which requieedbling /disablingccess of web
pages

4.1 Safety Question Configuration
4.2 Right Distribution

4.3 Request Fiel@onfiguration
4.4 Company Configuration

4.5 Email Configuration

4.6 SMS Configuration

4.7 User Roll Mapping
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4.1 Safety Question Configuration

U Safety question configuration is used to set the number of question which visitors la#tetopt,
total marks, minimum markt qualify for next level.

U Question selections are random. Visitors are asked question randomly.

U VMS has a facility to define safety question configuration policy for individual location and company
to visit.

MAHTRG # Home & SuperAdmin (Shapath Hexa) ~

Innovetion that counts

@ Dashboard Safety Question Configuration

[ Visit Request

& Masters
Details of Safety Question Configuration

(& Transactions

@ Repors Show| 10 v entries Search

& Configuration

S.No I Actions Total Question Total Marks Minimum Marks Location Company To Visit
Safety Question Configuration .
g < 1 E m 5 5 4 Block B MANTRA Softech
Rights Distribution
Showing 1 to 1 of 1 entries
Request Field Configuration -

Company Configuration

Email Configuration

SMS Configuration

User Role Mapping
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Add Safety Question Configuration

i
i

/I tA01 2y aal FSde ljdzSaiAz2y O2yFAIAdzNI A2y ¢ odzid2y s
Select location, company to visit from drop/down menu and type total question, total naamits

minimum marks in respected text box.

Click o { | 8uftan to save safety question configuration in database.

Add Safety Question Configuration

Location™

Block E

Company To Visit*

Mantra Softech (India) Pvt Ltd

Total Question™

5

Total Marks™

5

Minimum Marks™

4
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Update Safety Question Configuration

i
i
i

Click oredit icon of respected location and company to visit field.

Updatequestion configuratiorwindow will be visible.

Selectiocation, company to visit from drop/down merand edittotal question, total marks and minimum
marks in respected text box.

Click ot { | 8u&dn to save updated safety question configuration in database.

Update Question Configuration

Location™

Block E

Company To Visit*

Mantra Softech (India) Pvt Ltd

Total Question™

5

Total Marks*

5

Minimum Marks™

4

(e e [e]
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4.2 Right Distribution

VMS.

MAONTRA

Irnovation that rounts
@ Dashboard

@ Visit Request

& mMasters

(£ Transactions

[ Reports

@ Configuration

Safety Question Configuration

Rights Distribution

Request Field Configuration

Company Configuration

Email Configuration

SMS Configuration

User Role Mapping

Rights Distribution

Role :

Select All

Masters

Transactions

Reports

Configuration

SUPERADMIN

Menu

Location
Company To Wisit
Department

Area Of Visit
Location Of Visit
Purpose

Identity Proof
Safety Video
Safety Question
Role

Gate

Visiter Company
Amount

Visitor Type
Approval Mapping
Employee

SMS Configuration
Bio Enroll

Device

Request Action

Visitor In Out
Notification

Visitor Blacklist

Device License Upload

Company

Feedback

Inside Visitor Details
Visitor Details Report
Upcoming Visitor Report
Send SMS Report

Send Email Report

Safety Question Configuration
Rights Distribution

Request Field Configuration
Company Configuration

Email Configuration

SMS Configuration

User Role Mapping

Allow View

Set Rights.

Allow Add

Allow Update

# Home

Allow Delete

butoB éhidetaccess right given to selected role

U Right Distribution master is used to allow/deny the access of web page menu for specific role defined in

U You can allow/deny the accesEmenu for view, add, update, delete, print, export by check/uncheck the
respected field. It would be applicable for selected role.
U Youneedtoclickoa { S

& SuperAdmin (Shapath Hexa) -

Allow Print

Allow Export
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4.3 Request Field Configuration

U Request Field Configuration menu provide the facility to allow/deny the access of field as mandatory and
visibility.

U  There are three criteria of working of Request Field Configuration as:
1. If you checkmandatory check boxavailable in front of respectedeld thenvisible check boxvill be

check also andhis field would bevisible andnandatory at the time of visitor request, configuration
etc.

2. If you checlvisible check boxnly then respected field would be visible but not mandatory at the
time of visitor request, configuration etc.

3. If you uncheck both mandatory and visible check box then respected field would not be visible at the
time of visitor request, configurationte.

4. Click orét { I Buftan to savesetting of request field configuration in database to be applicable in
whole application of VMS.
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Innevation that counts
& Dashboard

& Visit Request

& Masters

& Transactions

[ Reports.

@ Configuration

‘Safety Question Configuration

Rights Distribution

Request Field Configuration

‘Company Configuration

Email Configuration

‘SMS Configuration

User Role Mapping

Field Configuration

# Home

& SuperAdmin (Shapath Hexa) ~

Update Fields

Note : Mandatory Fields are automatically consider as a Visible.
Fields

Visitor Type
Visitor Company Name
MobileNo

Name

Email

Gender

DOB

Identity Proof
Identity Proof No
IsDriver

Driving Licence No
Upload Photo

IsGroup

Location
Company To Visit
Department

Area OF Visit
Location Of Visit
Purpose

‘Whom To Meet
Visiting Date

No Of Days To Visit

Material
Quantity

Serial No

Vehicle Number
Vehicle Mode Name

Vehicle Colour

Amount
Declaration
Appointment

oTP

Location
Company To Visit
Department
Area Of Visit
Location Of Visit

PUrpose

Mandatory

Visitor Details

Visiting Details

Material Details

Visibility

Visitor Request Configuraration
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4.4 CompanyConfiguration

U Company configuration is used to set the field as enable/disable in VMS appliddtisrsetting would be
appliedto wholeapplication of VMS once we click ar{ I @ufan.

U If you check, select or type on given field and click on save button then this field would be enable
otherwise disable.

0 Fields which can be enable/disable in VMSase

1.

7.

8

Safety Question(enable/disable)f you enable safety question by check on safety question
check box then safety question will be ask to visitor at the time of visitorasigotherwise it will
be bypass

Feedback(enable/disableif:you enable feedback by chedan feedback check box then
feedback facility would be available to wsiotherwise it will be by pass

Auto Token Generation(enable/disable):you enable Auto Token Generation field by check on
auto token generation chek boxthen token for first time user will bgenerate. Auto token
generation is not applicable for already enrolled user.

Email Facility(enable/disableif.you enable email facility by check on email facility check box
then email facility will work and ifve disable email facility then email facility will not work.
SMSFacility(enable/disable)f you enableSMSacility by check on email facility check box then
SMS facility will work in VMS and if you disable this facility then SMS facility will not work.
Issue Card Typéf you seleciprecodified card or smart card with paper prinbm drop/down
menuthen E pass will not be generate and visitor has to visit Kiosk or request a person looking
after VMS desktop application to gate pass

Card Readelype:you need to select card reader type if you are using card reader as mifare
smart card or proximity card.

Biometric Verification Type:

No Biometric:
Biometric Enrollment:
Biometric Verification Only:

9.

10.

11.

12.

13.

14.

15.
16.
17.
18.
19.
20.
21.
22.

Auto Approval: f youenable auto approval fady by check on auto approval check box then
visitor request will be auto approved. There is no approval levels required for visitor request.
Unique Mobile No. Person Counif.you typeW nthén visitor approval statusyotification etc will

be share to only one mobile number for all visitors inagrauf. & 2dz 6@ LIS WHQ GKS
visitor will receive sms for same.

Max Visit Limit Per Monththe number type in given text box will be treat as a maximum
number of vsit limit allowed foravisitorin a month

Printer Type:the selected printer from drop/down menu will be defined as printer type as paper
printer or sticker printer to be used to print passes for visitor.

Smart Access(enable/disabléf)you enable smaraccess facility by check on smart access check
box thenit will be visible in Android app. from this menu user can give direct access for VIP type
user by providing the basic details as name, mobile no etc.

SMS/EMAIL Regards Tefie matter which you typ in respected text box will work as a
Regards mattewill be visible in mail and messagéhich has been send by company to visitors.
SMSURLVMS has a facilitgmployer can define smgl .

SMS Username/MS has a facilitgmployer can defineiser name.

SMS Password/MS has a facilitgmployer can definpassword .

Email SMTPHosemployer can defin&MTP Host for email.

Email SMTPPosemployer can defin&MTP Post for email.

Email SenderNameemployer can definemail sender name for email.

Email Sender Email IBmployer can definemail id of sender for email

Email Sender Email Passworimployer can definemail password of sender.
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23.

24,

25.

26.

27.

28.

29.
30.

31.

Forgot To Bring ID(Enable/Disablefien you enable this facility thenitill be visible in android
app.if you forgot to bring id card then concern authority can allow you as a visitor for a day and
he or she will provide gisitor pasgo you.

SuperAdmin(Mobile Nopy providing mobile number on respected text box means sms
communication will be share to only one mobile no for all super admin type user.
SuperAdmin(Email)by providing mobile number on respected text box means sms
communication will be share to only one mobile no for all super admin type user.
Admin(Mobile No) by providing mobile number on respected text box means sms
communication will be share tonty one mobile no for akdmin type user.

Admin(Email):by providing mobile number on respected text box means sms communication
will be share tanly one mobileno for alladmin type user.

Auto Approve(Mobile No)is used to set the auto approval user mobile no.

Auto Approve(Email)is used to set the auto approval email id.

Approval Authority Selection(enable/disablégf:you enable approval authority then sglection
option will be visible for visitor at the time of visitor request and visitor can check on radio
button user to whom he or she want to meet

Employee Prefixdefine employee prefix will be added as prefix of employee id.

U Click omx { I @ufan once do the configuration on above figid save changes in VMS
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& Dashboard

[ Visit Request

Maslers

Transactions

Reports.

Configuration

Safety Question Configuration

Righis Disinbution

Request Field Configuration

Company Configuration

Email Configuration

SMS Configuration

User Role Mapping

# Home & SuperAdmin (Shapath Hexa)
Company Configuration
Satting Name. Setting Value
Safety Question [Enable/Disable] ¢
Feedback [Enable/Disable] ¢
Auto Token Generation [Enable/Disable]
¢
SMS Facility[Enable/Disabi] )
I Card T)
S SMS-Epass v
Card Reader Type Mifare Smart Card Reader v
BioMetric Veerification Type .
Auto Approval [Enable/Disable]
Unique Mobile No. Person Count 1
Max Visit Limit Per Month er
254
Printer Ty|
e e Sticker Prinier v
Smart Access [Enable/Disable] ¢

SMS / EMAIL Regards Text

ra Sofiech

SMS URL

hiip:i/api-alerts.solutionsinfini comiv3r2methox api_key=Ad41ch70

SMS Usemname:

apsezmunscr

SMS Password

Email SMTPHost

Email SMTPPost

Email SenderName

ra VMs
Email Sender Email ID nest@mantratec.com
Email Sen ail Password Nest@1234
Forgot To Bring ID[Enabie/Disabie] 2
SuperAdmin [Mobile No.| 9413043828

‘SuperAdmin [Email]
o= [Emal] tarun jain@maniratec.com

Admin [Mobile No.] 9413043828
941304362

Admin [Emai
1 tarun jain@maniratec.com

Ao Approve[Mobile No.] [P —
941304362

Auto Approve[Email
pprove[Emai] tarun jain@maniratec.com

Approver Authority Selection [Enable/Disable]

Employee Prefix

EMP
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4.5 EmailConfiguration

U Email configuration is used to configure the email by selecting the email event.
U  You can change the body subject etc in email configuration.
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